[SUBJECT LINE SUGGESTIONS] 
· Why I should attend VMworld 2015
· VMworld 2015

· Proposal to attend VMworld 2015
Hi [First Name],

I’d like your approval to attend VMware’s annual user conference, VMworld 2015, 12 – 15 October in Barcelona. This will be three full days of learning—best practices, training, new innovations—all on virtualization and the cloud. It’s truly the best way to ensure that we’re getting the most from our VMware investment and should result in immediate ROI.

This year’s conference focuses on real solutions, so in particular, I’d like to focus on finding case studies, solutions, or best practices that could benefit these projects:

· [add project or initiative]

· [add project or initiative]

· [add project or initiative]

Attending VMworld will provide:
· Hands-on training and experience. I'll be able to choose from 350+ technical and content-rich sessions covering the latest innovations in the data center for storage, networking, security, management, workforce mobility, and hybrid cloud services.  

· Product research and analysis. In the Solutions Exchange, I'll be able to review the latest competitive solutions side-by-side with more than 275 exhibitors. 
· Networking with industry experts. I’ll learn strategies for achieving our top IT priorities and be able to compare notes with other IT professionals. We can leverage these contacts for advice and best practices for years to come. 

The cost of sending me to VMworld 2015 breaks down like this:

· Online Registration: €1,425
· Airfare: €
· Hotel: €
· Meals: €
The total travel costs are €     .
The total conference costs are: €    .
If you’d like to learn more about the conference and the benefits it will bring to [company name], visit http://www.vmworld.com. 

Thanks for your consideration,

[signed]
